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MNOJIOKEHUE
00 00padoTKe MEePCOHANBHBIX JAHHBIX PA0OTHUKOB, 00y4AaIOIIMXCH U UX
poauTesieii (3aKOHHBIX MpPeJACTABUTEJICH)

1. OBIIME TTOJIOKEHU A

1.1. Hacrosmee [lonoxxenne 06 o0paboTKe MEepCOHAIBHBIX JAHHBIX PaOOTHUKOB
(nanee — IlonokeHne) MyHUIIMIAIBHOTO 00pa3zoBaTeabHOr0 yupexaeHus: «Cpennss
obrieoOpasoBarenbHas mkoja Ne3» (manee Illkona) Ha ocHoBanuu c1.24 KoHcTUTYyHHH
P®, rnaset 14 TpynoBoro Kogekca P®, denepanvHoro 3akoHa «O06 nHpopmarmwy,
uHbpopmaruzauu u 3amure uHPopMauum»  Ne 149-d3 ot 27.07.2006 r.,
®enepanbHOro 3akoHa P «O nepcoHanbHbIX gaHHBIX» Ne 152-03 ot 27.07.2006 r. n
O®enepanbHoro 3akoHa P®"O BHeceHuum wusMmeHeHudl B DenepanbHblii 3akoH "O
nepcoHaNbHBIX JaHHBIX"'Ne 261-d3 ot 25 wutons 2011 1., [IpaBunamu BHYTPEHHETO
TpyaoBoro pacrnopsiika LIkomsl.

1.2. Henp pazpabotku Ilomokenuss - omnpeneneHue Mopsiaka o00pabOTKH,
CUCTEeMaTH3allii, UCIOJIb30BaHMs, XpaHEHUS U TMepelaydl CBEICHUM, COCTABIISIONINX
NepCOHANBHBIC JaHHBIC; 00ECICUCHHE 3aIIUThl MpaB U CB0OOJ paboTHUKOB IlIkOmHbI,
oOydJaromuxcs W WX POAUTENCH (3aKOHHBIX NpEACTaBUTENCH) mpu 00paboTke HX
NEPCOHATBHBIX JAHHBIX, & TAK)KE YCTAHOBJIICHHE OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMII,
UMEIOIUX JOCTYN K NEPCOHATBHBIM JaHHBIM paboTHHUKOB [lIKobI, 00ydaronmxcs u ux
poauTeNie (3aKOHHBIX TMPEJCTAaBUTENICH) 3a HEBBIIOJIHEHHWE TPeOOBaHMM HOPM,
perynupyonmx o0paboTKy U 3alIUTy ePCOHAIBHBIX TAHHBIX.

1.3 [IlepcoHanmbHble [aHHBIE OTHOCSTCS K KaTEropuud KOH(PUACHIIMAITBHON
uHbOpMaITIH.

1.4 Bce pabOTHUKH IIKOJBI, B COOTBETCTBHH CO CBOUMH TOJTHOMOYHUSMU
BIaJCIONIe HHPOpMaIMeld, OTHOCAIIEHCS K IEPCOHATBHBIM JAaHHBIM, O COTPYIHHUKAX,
yYalluXcsl M WX POAUTENSX (3aKOHHBIX MPEICTABUTENSAX), MOJYYalollhe U
UCIIOIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuu 3a HapylmieHWE pPEXUMa 3allUThl, 00paOOTKM W TOpSAIKA
MCIIOJIb30BaHUs 3TOM UH(OpPMaIIHH.

1.5. Ilopsimok BBOsa B AekicTBUE U n3MeHeHus [lomoxxeHus.

1.5.1. Hacrosimee Ilonoxxkenune nelcTByeT OeCCpOYHO, JO 3aMEHBI €r0 HOBBIM
[Tonoxenuem.

1.5.2. Bce uzmenenus B [losioxkeHne BHOCSTCS IPUKA30M IUPEKTOPA.

1.5.3. Bce pabGoTHuKH, poauTenn OOYyYarOmUXCs (3aKOHHBIC TPEICTABUTEIH )
k0Bl JOJKHBI OBITh O3HAKOMIICHBI ¢ HacTOAIUM [looxkeHneM mnoj; pociuch.

1.6. Pexxum KOHGUICHITMATHHOCTH TTEPCOHANBHBIX JTAHHBIX CHUMAETCS B CIydasx
1X 00€3TMUYMBAHUS U 110 UCTEUEHUHU 75 JETHETO CPOKA UX XPAHEHUS, WU MPOJICBACTCS



Ha OCHOBAHHWHU 3aKJIIIOUYCHUA BKCHepTHOﬁ KOMHCCHHU ]_HKOJ'IBI, €CJIM MHOC HEC OIIPCACIICHO
3aKOHOM.

2. OCHOBHBIE [TOHATHUA 1 COCTAB [IEPCOHAJIBHBIX JJAHHBIX

2.1. g ueneir Hactosimero [IomokeHUsT MCHONB3YHOTCS CIIEIYIOIHAE OCHOBHBIE
noHsTHsa:

- IEPCOHAJIbHBIE JJaHHBIE - Jt00as MH(OPMALKS, OTHOCSIIASICS K ONpPEACIEHHOMY
WM ONpEeeIsieMOMY Ha OCHOBAHMM Takoil MH(opManuu paboTHUKY, oOydaromemMycs u
€ro poauTesssM (3aKOHHBIM TPEACTaBUTENISIM), B TOM YHCJIE€ €ro QaMuius, UM,
OTYECTBO, TOJl, MECSI, JaTra M MECTO POXKICHHUS, aJapec, CeMEHHOe, COLHUaIbHOE,
UMYILECTBEHHOE TMOJI0KEHUE, 00pa3oBaHue, mpodeccusi, A0X0bl, Apyras HHPOpMalus,
HeoOxoiuMas paboToAATEINIO B CBSA3H C TPYAOBBIMU OTHOIICHUSIMU;

- 00paboTKa MEepCOHANBHBIX MAaHHBIX - COOp, CUCTeMaTH3allus, HAKOIUICHHE,
XpaHeHue, yrouHeHue (0OHOBJIEHUE, U3BMEHEHHE), UCTI0Ib30BAaHUE, PACTIPOCTPAHEHHE (B
TOM 4uCJe nepenaya), 00e31MUYMBaHKUEe, OJOKMPOBAHWE, YHUUTOKEHHE MEPCOHAIBHBIX
naHHbIX paboTtHukoB Illkonbl, oOywarommxcs W HUX poauTenel  (3aKOHHBIX
npesicTaBuTeNei);

- KOH(UJIEHIMATLHOCTh MMEPCOHANIBHBIX JAHHBIX - 0053aTeIbHOE ISl COOTIOICHMUS
Ha3HAYE€HHOTO OTBETCTBEHHOIO JIMI[A, MOJTYYUBIIETO JOCTYI K MEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, 00YyYarOIINXCA U UX POAUTENIeH (3aKOHHBIX MPEACTaBUTENECH) TpeOoBaHUE
HE  JIONyCKaTh MX paclpocTpaHeHuss ©O0e3 cornacus pabOTHUKA WM POJIUTENS
(3aKOHHOTO TIPEICTABUTEIS) UM HMHOTO 3aKOHHOTO OCHOBAHMS;

- pacmpocTpaHEHHE TMEepPCOHAIBHBIX MJaHHBIX - JCHCTBUS, HalpaBieHHbIE Ha
nepenayy TEPCOHAJIBHBIX JAaHHBIX PAOOTHUKOB, OOYYAIOLIUXCS U HUX POJUTENEH
(3aKOHHBIX TMPEJCTAaBUTENICH) ONMpEeJeIeHHOMY Kpyry Jull (mepenaya MepcoHaIbHBIX
JAHHBIX) WM HA O3HAKOMJICHHE C MEPCOHATBHBIMU JAHHBIMU HEOTPAHUYEHHOTO Kpyra
JUI, B TOM 4uCJle OOHAPOJOBAHME TMEPCOHAJBHBIX JAHHBIX B CPEIACTBAX MAaCCOBOM
uHbOpMaIINK, pa3MelleHne B MHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETAX WIU
NPEIOCTaBICHHE JIOCTYTA K MePCOHATBHBIM JAHHBIM KaKUM-JTHO0 MHBIM CIIOCOO0M;

- WCTOJBb30BAaHHWE TMEPCOHAIBHBIX  JIAHHBIX - JEWCTBHUS  (Oomeparuu) C
NEPCOHAIBHBIMU JAHHBIMH, COBEpIIaeMble HOKHOCTHBIM JuiioM Illkonbr B memsax
MPUHATUS PELICHUM WIM COBEPLICHUS WHBIX JEHCTBUHU, NOPOKIAKOINUX IOPUIHUUYECKUE
MOCJIEACTBUS B OTHOLICHUH PaOOTHUKOB, OOYYAIOUIMXCA UM MX POAUTENCH (3aKOHHBIX
MpeAcTaBUTENel), JMOO MHBIM 00pa30oM 3aTPAarvMBarOMIMX HMX TMpaBa U CBOOOABI WU
mpaBa ¥ CBOOOIBI IPYTHX JIHII;

- OJOKMpOBaHME MEPCOHAIBHBIX JIaHHBIX - BPEMEHHOE IpeKpalleHue coopa,
CUCTEMATH3all{, HAKOIUIEHHs, WCIOJIb30BaHUSA, PACHPOCTPAHEHUS IE€PCOHAIBHBIX
JaHHBIX PAaOOTHUKOB, OOYHYAIOIIUXCS W MX POAMTENEH (3aKOHHBIX MpECTaBUTENCH) B
TOM YHCJIE UX MEpEeAAYN;

- YHUYTOXXEHUE NEPCOHAIBHBIX JaHHBIX - JACHCTBUS, B PE3yJbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAaHOBUTH COJEpP’KaHUE MEPCOHAIBHBIX JTaHHBIX B MH(POPMALIMOHHON
CUCTEME TMEpPCOHAIBHBIX JaHHBIX pPAOOTHHUKOB, OOy4YarOIIMXCA W HX pOAUTENEH
(3aKOHHBIX  NpPEJICTAaBUTENEH) WM B  PE3yJbTaTe KOTOPBIX  YHUUYTOXKAKOTCSH
MaTepUaJIbHblE HOCHUTENIN MNEPCOHAJIBHBIX JAaHHBIX PAOOTHUKOB, OOy4aroUIMXCs M HX
poauTelel (3aKOHHbBIX IIPeICTaBUTENEH);

- 00€31MYMBaHUE IEPCOHAIBHBIX JIaHHBIX - JCHCTBUSA, B PE3YJIbTaT€ KOTOPBIX
HEBO3MOXHO OIPEACIIUTh MPUHAMIECKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY
paboTHUKY, 00yYaIOIIEMYCsl M €r0 POJAUTEIISIM (3aKOHHBIM MIPEICTABUTEIISIM);
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- OOIIEJOCTYNHbIC TEPCOHANIbHBIC JIaHHBIC - MEPCOHAJIbHBIC JIaHHBIC, JIOCTYI
HEOTPAHUYEHHOTO Kpyra JIMIl K KOTOPBIM MPEJOCTaBIEH C corjlacus pabOTHUKA,
3aKOHHOTO TMPEACTAaBUTEN OOydYaromerocss WM Ha KOTOpPbIE B COOTBETCTBUM C
dbenepadbHBIMU  3aKOHAaMH HE  paclpocTpaHsieTcss  TpeOoBaHUE  COOMIOJCHUS
KOH()HIEHIIUATbHOCTH.

- uH(opmaIus - CBeleHHUs (COOOIIEHUs, JaHHbIE) HE3aBUCUMO OT (POpMBI HUX
npejcTapieHus?,

- JIOKYMEHTHpOBaHHass HWHQopMaius - 3apUKCUpPOBaHHAs Ha MaTepUATBHOM
HOCHUTEJIE TMyTeM JOKYMEHTHUPOBaHUsS MH(MOpPMalMs C PEKBU3UTAMU, IMO3BOJISIONUMHU
OMPEeNIeIUTh TAKYI0 HH(POPMAITUIO UK €€ MaTepUaJIbHBIA HOCUTEITb.

2.2. KoMIiekc JOKYMEHTOB, COIPOBOXKIAIOMIUN Tpoliecc 0hOpMIIEHUS TPYIOBbIX
OTHOIIIEHUM pabOTHUKA MIPH €T0 MPUEMe, MEPEeBOJIC U YBOJIbLHEHUH.

2.2.1. Uudopmanus, npeacrasisiemass paOOTHUKOM TP MOCTYIUIEHUU HA paboTy B
[Ixonmy, mM0/bKHA WMETh JOKyMeHTaldbHYI dopmy. [lpu 3akimtoueHUn TPYyI0BOTO
JIOTOBOpA B COOTBETCTBUU €O CT. 65 TpynoBoro koaekca Poccuiickoit @eaepannu JIuIo,
nocrynarouiee Ha paboTy, MpeabIBISIeT paboTOAATENIO:

- MaCTIOPT WJIU UHOU JJOKYMEHT, Y0CTOBEPSIONINNA TUIYHOCTH;

- TPYAOBYHO KHHWXXKY, 3a HCKJIIOUCHHEM CJydaeB, KOIJa TPYJAOBOM JOTOBOP
3aKJII0YAeTCsl BIEPBbIE WM PabOTHUK TIOCTYNMaeT Ha paboTy Ha YCIOBHSX
COBMECTUTEIIBCTBA, JTUOO TPYJIOBas KHI)KKa Yy paOOTHUKA OTCYTCTBYET B CBSI3M C €€
yTPaTO# WIIH 10 APYTUM MPUINHAM;

- CTPaxoBOE CBUETENHCTBO FOCYJAPCTBEHHOTO IEHCUOHHOT'O CTPaXOBaHMUS;

- JIOKYMEHThl BOMHCKOTO y4eTa - JJIi BOCHHOOOS3aHHBIX W JIMI[, MOJJIEKAIIUX
BOMHCKOMY YYETY;

- JIOKyMEHT 00 oO0pa3oBaHUHM, O KBaNU(UKAIMK WIM HAIUYUU CIEHUATbHBIX
3HaHWM - TPU TOCTYIJIEHUW Ha paboTy, TPeOYIOIIyI0 CIEeUUaIbHbIX 3HAHUNA WIH
CHEIUATbHON MOATOTOBKY;

- cBHETENBCTBO 0 prcBoeHn MHH (ipu ero nammuun y pa6otanka)ll,

2.2.2. llpu odopmieHun pabOTHUKA JEIOMPOU3ZBOJMTEIIEM  3aIOJHICTCS
yaupunupoanHas ¢opma T-2 «JIuunas kapTouka pabOTHHKA», B KOTOPOHU
OTPpaXKaIOTCs CIAEAYIONTNE aHKETHBIC M Ororpadudeckre JaHHbIe paOOTHHKA:

- o6mme cBemenus (D.M.O. paboTHHKa, jaTa POXKICHUS, MECTO POXKICHHUS,
rpaXXJIaHCTBO, oOOpa3oBaHue, mpodeccus, CTaxk pabOThl, COCTOSTHUE B Opake,
MacIOPTHBIE TaHHBIE);

- CBEJICHUSI O BOMHCKOM YYETE;

- TaHHBIC O TIpUEME Ha padoTy.

B nanpHelinem B IMYHYIO KAPTOUYKY BHOCSTCSL:

- CBEJICHUS O TIEPEBOJIaX HA IPYTyI0 paboTy;

- CBEJICHUS 00 aTTeCTaIliH;

- CBEJICHUS O TIOBBIIIEHUN KBATH(PUKAIINH;

- CBEJICHUS O MPO(PECCUOHATILHON MEPENOATOTOBKE;

- CBEJICHUS O Harpajax (MOOMIPEHUSX ), TOYCTHBIX 3BAHUSX;

- CBeIeHUs1 00 OTITyCKax;

- CBEJICHUS O COIMAIIBHBIX TapaHTHSIX;

- CBEJICHHS O MECTE KUTEIbCTBA U KOHTAKTHBIX Tele(oHax.

2.2.3. B lllkone co3maroTcss W XpaHATCSA CICAYIONIME TPYIIBI JOKYMEHTOB,
coJiep KaIne JaHHbIe O paOOTHUKAX B AMHUYHOM WJIM CBOJTHOM BHUJIE:

2.2.3.1. JIOKyMEHTBHI, COAepIKallue TMEepPCOHANbHbIE JaHHbIE PAOOTHUKOB
(KOMILIEKCHl  TOKYMEHTOB, COMPOBOXKIAIOIIME TIpoliecC OQPOPMIICHUS TPYIOBBIX
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OTHOIIICHUM TIPU TIpueMe Ha paboTy, MEPEeBO/Ie, YBOJbHEHUH; KOMIUIEKC MaTEpUAIOB IO
AHKETUPOBAHUIO, TECTUPOBAHMIO; IPOBEIAEHUIO COOECEJOBAHMM C KaHAUAATOM Ha
JOJDKHOCTD; TOJJIMHHUKYA M KOMHWM TPHUKA30B IO JIMYHOMY COCTaBY; JIMYHBIE Jiefla U
TPYJIOBbIE KHUKKH PAOOTHHUKOB; JI€Jia, COJepKAIIUE OCHOBAHUS K MIPUKA3y 0 JUYHOMY
COCTaBy; Jeia, CoOJepKalue MaTepualibl aTTeCTalud pPaOOTHUKOB; CIY>KEOHBIX
paccienoBaHui;  CHpPaBOYHO-MH(MOPMALMOHHBIM OaHK JaHHBIX MO MEPCOHAILY
(KapTOTeKH, >KypHaJIbl); TMOJIMHHUKM UM KOMUMU OTYETHBIX, AHAIUTHYECKUX U
CIIPaBOYHBIX MaTepuajoB, NepeaaBaeMbix aaMuUHHUCTpanuu [1IKOJbI, KOMUU OTYETOB,
HaIpaBlIIeMbIX B TOCYJAapCTBEHHbIC OpraHbl CTATHUCTUKH, HAJIOTOBBIE WHCIEKIUU,
BBIIIIECTOSIIUE OPTaHbl YIPABICHUS U IPYTUE YUPEIKICHHUS).

2.2.3.2. JlokymMeHTanusi Mo OpraHu3auuud padoThl (MOJOKEHHUS, JOKHOCTHBIE
UHCTPYKIIMK pPaOOTHUKOB, IPHKA3bl, PACIOPSHKEHUS, YyKa3aHUS aJIMHUHUCTPAIUH);
JOKYMEHTBHI 10 TUIAHUPOBAHUIO, y4YeTy, aHAJIU3y U OTUYETHOCTH B YacTU pabOThI ¢
nepconanoM HIkoebr.

2.3. Undopmarusi, npeacrapiasgemMasi pOAUTENIMU (3aKOHHBIMU TIPEICTABUTEIISIMU )
npu mnoctymwiennn B Illkomy, nomkHa wuMeTh JIOKyMeHTalIbHYI ¢opmy. [lpu
3aKJIIOYEHHUH JIOTOBOpa O MPEIOCTaBICHUH O0IIero oO0pa3oBaHUs POAUTENH (3aKOHHBIE
npeacTaBuTeNn) IpeabsaBistoT [kome:

- JUYHOE JIeJI0 ¢ TabesieM ycrneBaeMoCTH (715 mocTynaromux Bo 2-11 kiacc);

- KCEPOKOITHSI CBUIETEIBCTBA O POXKICHUH;

- KCEPOKOTHS MEAUIIMHCKOTO MOJINCA;

- KCEpOKOMHUS CTPaxOBOro HOMepa MHANBHUAYyaIbHOTO JuieBoro cuéra (CHUJIC)

- CBEJICHUS O COCTABE CEMbH;

- CBEJICHUSI O POIUTENSIX U 3aKOHHBIX TMPEACTABUTENSAX (KCEPOKOIHH
MAaCIIOPTOB MJIM UHBIX JOKYMEHTOB, YOCTOBEPSIOIIUX JUYHOCTh POAUTENICH);

- KCepOKOMHsl Tacmopta Juisi oOydaroIIuxcs, JOCTUrIIuX 14-nmetHero
BO3pacTa;

- aZipec MecTa KUTEJIbCTBA,

- JTOMAaITHu TeaedoH;

- dotorpaduu M WHBIE CBEACHUS, OTHOCSIIHMECS K MEPCOHATBHBIM JaHHBIM
y4amierocs.

2.4. TlepcoHaslbHBIE JaHHBIC YYAIUXCS COJIEPHKATCS B MX JTMYHBIX JIeTIax.

3. CbOP 1 OBPABOTKA ITEPCOHAJIbHBIX JJAHHBIX

3.1. Ilopsiaok moyyeHus NepCOHaNbHbIX JaHHBIX.

3.1.1. Bce mepconanbHble naHHble padoTHmka IlIkonsl m pomutens (3aKOHHOTO
MpeACTaBUTENsA) OOydYarolmerocs: CleayeT MoiyyaTb Yy Hero camoro. IlepcoHanbHbie
JaHHbIE OOYYaloOlUXCs CIEAyeT MOoJydaTh y poauTesei (3aKOHHBIX MPEACTaBUTEIIECH )
Ecnu nmepconanbHble JaHHBIE, BO3MOXHO, MOJIYYUTh TOJBKO y TPEThEH CTOPOHBI, TO
pabOTHUK, POMUTENN (3aKOHHBIC MPECTABUTENHN) MOJDKHBI OBITH YBEIOMJIEH 00 ITOM
3apaHee U OT HUX JIOJHKHO ObITh mostydyeHo nmucbMeHHoe cornacue (Ilpunoxenue No 4)
JloJbKHOCTHOE  JUII0  paboTojarensi JIOHKHO COOOHIUTh paOOTHUKY, POIUTEISAM
(3aKOHHBIM TIPEJCTABUTENSAM) O IENSIX, IpPearojaraéMblX UCTOYHHKAX M CIOCoOax
MOJIyYEHHUs TEPCOHANIBHBIX JAHHBIX, @ TAKXKE O XapaKTepe MOJJIEKAIIUX MOJTYyYEHUIO
MEPCOHAIBHBIX TAHHBIX U MOCIEICTBUIX OTKa3a paOOTHUKA J1aTh MUCbMEHHOE COTjlache
Ha uX nonydenuel,
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3.1.2. lllkona He UMeeT npasa Nojay4yaTh, 00padaThIBaTh U IPUOOIIATH K TUYHOMY
neny pabOTHHKa M OOydarollerocss He yCTaHOBJEHHble DenepalibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O mnepcOHAIBHBIX AaHHBIX», DeaepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuun B Poccuiickoit @enepaunn» u TpyaoBbIM
kojekcom Poccuiickoit ®enepannu nepcoHanmbHbIE JaHHBIE 00 UMX PAacoOBOW,
HAallMOHAJIbHOW MPUHAJJIEKHOCTH, TMOJIUTHUYECKUX B3MVISAAX, PEIUTHO3HBIX WU
bunocopckux yOEKICHUSIX, COCTOSHUU 3JI0POBBS, YaCTHOM JKHM3HU, WICHCTBE B
OOILIECTBEHHBIX OOBEAUHEHUSIX, B TOM 4YHUCJIE€ B NpodecCHOHANBHBIX CcOl03ax. B
CIIy4astX, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOILIECHHUH, B
cootBeTcTBUM cO cT. 24 KoHctutynuu Poccuiickoit @enepauun padboroaarens BIpaBe
noJiyyatb M 0OpabaThiBaTh JAaHHBIE O YAaCTHOM XU3HM pPaOOTHUKA TOJBKO C €ro
MUCBMEHHOTO cornacus,

3.2 Tlopsimok 0oOpabOTKHU MEePCOHATBHBIX JIAHHBIX

3.2.1. O6paboTKa MepCcoOHATBHBIX JIAHHBIX OCYIIECTBIISICTCS B LIEJAX OOECIIeUeHUs
coomoaenuss Koncturyuun Poccuiickoit @eaepannu, ¢enepaibHbIX 3aKOHOB U HMHBIX
HOPMATUBHBIX IPaBOBBIX akTOB Poccuiickon @Penepanuu COACUCTBUSA, COACHUCTBUS
paboTHUKaM H OOYy4YaloIIUMCS B MPOXOXKIEHWU OOyuYeHHUs, MX KapbepHOM pOCTE,
oOecrieueHus TMYHON 0€30MacHOCTH U WICHOB UX CEMEH, a TaKkKe B 1eJIIX o0ecreyeHus
COXPAaHHOCTH TMpPHUHAAJIEKAIIEr0 MM wuMmyliectBa U wumymectsa Ilkoner, yuéra
PE3YNIBTATOB UCTIOTHEHUSI UMU 00SI3aHHOCTEH.

3.2.2. O6paboTKa yKa3aHHBIX NMEPCOHAIBHBIX JAHHBIX PAOOTHUKOB, 00YYarOIINXCS
U UX POJUTENICH (3aKOHHBIX MPEICTABUTENCH) BO3MOXKHA TOJIBKO C UX COTJIacus JINOO
0e3 ux coryiacus B CIEIYIOMIMUX CIydasx:

- IEPCOHAJIbHBIE JaHHbIC SABIIAIOTCS OOLIEAOCTYTHBIMH;

- TEpPCOHAJIbHBIE JAaHHBIE OTHOCATCS K COCTOSHUIO 370pOBbS paOOTHUKA WIH
oOydaromierocss 1 ux o0paboTka HeoOXoIUMa AJiA 3alIUThl €r0 KU3HU, 30POBbS WIH
WUHBIX >KM3HEHHO Ba)XHBIX WHTEPECOB JMOO KM3HM, 3/I0POBbSl WM WHBIX YKU3HEHHO
BaXXHBIX WHTEPECOB JIPYTUX JUIl U TOJY4YEHHE coriacusi pabOTHUKA WA POJIUTENS
HEBO3MOJKHO;

- 00paboTKa TMEpPCOHAJBHBIX JaHHBIX HEOOXoaMMa JUIS YCTaHOBJICHUS WIH
OCYIIECTBJICHHSI TIPaB UX CyOBEKTa WM TPETHHUX JIUII JIHOO B CBSI3U C OCYIIECTBICHUEM
IpaBOCYIUS;

- 00paboTKa NEPCOHAIbHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUH C
3aKOHOJATENbCTBOM P® 00 o00opoHe, O 0€30MacHOCTH, O MPOTHBOJACUCTBUU
TEpPpPOPU3MY, O TPAHCIOPTHOM OE30MACHOCTH, O MPOTHUBOJACHCTBUH KOPPYHIHH, 00
OIMEPaTUBHO-PO3BICKHON  JESATENbHOCTH, OO0 HCIOJHUTEIBHOM IPOU3BOJCTBE, C
YT'OJIOBHO-UCITOJIHUTEIIBHBIM 3aKOHOAATENBCTBOM PD;

- 00paboTKa NEPCOHAIBbHBIX MJAHHBIX OCYIIECTBISETCS B COOTBETCTBHH C
3aKOHOJATENBCTBOM 00  00s3aTE€NbHBIX BHJAAX CTPAXOBAaHUSA, CO CTPAXOBBIM
3aKOHOJATEIbCTBOM;

- 10 TpeOOBAaHUIO TMOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB B CIy4asx,
TpeayCMOTPEHHBIX (eepanbHbM 3aKoHoM;

- B CJIy4asx eciid o0paboTka MepcoHaNbHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBISACTCS
Ha ocHoBaHuu TpymoBoro koaekca P® wim wuHOro @enepalbHOrO 3aKOHAa,
YCTaHaBJIMBAIOLIEIO €€ IeJIb, YCIOBUS MOJYyYEHHS MEPCOHAIBHBIX NAHHBIX WU KPYT
CyOBEKTOB, TIEPCOHANILHBIE JIaHHBbIE KOTOPBIX MOMJIeKAT O00paboOTKe, a TaKxke
OIPEIEIISIIONIEr0 MOJIHOMOYHNS padoToAaTEeIs;

- 00paboTKa MEepCOHAIBHBIX JAHHBIX OCYIIECTBIAECTCA B LENAX HCIHOIHEHUS
TPYJAOBOI0 I0I0BOPA; JOrOBOpa O MPEJOCTaBICHUH 00IIEro 00pa3oBaHus;
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- 00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTUYECKUX HIIH
WHBIX HAYYHBIX LIEJIed MPHU YCIOBUHM 0053aTEIBHOTO O0E3MTMYMBAHUS TEPCOHATBHBIX
JTAHHBIX.

3.2.3. PaGoronarens BIpaBe 0OpabaThiBaTh MEPCOHAJBHBIE JaHHbIE PAOOTHUKOB
TOJIBKO C UX MUCbMEHHOT'O COTJIACHSI.

3.2.4 1llkona BmpaBe oOpabaThiBaTh MEPCOHATLHBIC JIAHHBIE OOYYAIONIUXCS U UX
poauTeel (3aKOHHBIX MPEACTaBUTENEH ) TOIBKO C UX TUCbMEHHOTO COTJIacHsl.

3.2.5. IluceMenHoe corjacue pabOTHUKA M poAuTened  (3aKOHHBIX
npejcTaBuTeNei) o0yJarmuxcss Ha 00paboTKy CBOUX MEPCOHAIBHBIX JAHHBIX JTOJKHO
BKJIIOYATh B ce04:

- (amunuio, UMs, OTYECTBO, aJpeC CYObEKTa MEPCOHAIBHBIX JAaHHBIX, HOMEpP
OCHOBHOT'O JIOKYMEHTA, YJOCTOBEPSIOIIET0 €ro JMYHOCTh, CBEJIEHUSA O JaTe BbLAauu
YKa3aHHOTO JJOKYMEHTA U BBIJIABIIIEM €r0 OpraHe;

- HauMeHoBaHue ((pamuinio, UMs, OTYECTBO) U AJIPEC OnepaTopa, MOJTYyYarolero
corjacue cyobeKTa NepCOHaIbHbBIX JAHHBIX;

- 11eJIb 00PabOTKN MEPCOHATBHBIX JAHHBIX;

- TIEpPEYCHb TEPCOHATBHBIX JaHHBIX, Ha OOpPa0OTKY KOTOPBIX JAETCs COTJIacHe
cyOBbeKTa NMepCOHANTBHBIX JIAHHBIX;

- TIEpeYeHb JCHCTBUN C TIEPCOHANIBHBIMH JAHHBIMU, HA COBEPIIEHHUE KOTOPBIX
JaeTcsl coryiacue, o0Iiee OMMCaHHe MCIOJIb3YEMbIX OMEPATOPOM CIOCOOOB 00pabOTKH
NEePCOHANBHBIX JIAHHBIX;

- CpOK, B T€UEHHE KOTOPOTO ICHCTBYET COTJacue, a TakkKe MOPSJOK €ro OT3bIBA.
(ITpunoxenne Ne3).

(Popma 3asBICHHS O cOriacuu pabOTHHUKA Ha 0OPabOTKY MEPCOHAIBHBIX JTAHHBIX
cMm. B llpunoxxkenun Nel k Hactosmemy I[lonoxkenuto; @opma 3asBI€HHUS O COTJIACHH
ponutens (3aKOHHOTO MpeacTaBUTENs) oOydaromierocss Ha oOpabOTKy MepCOHAIBHBIX
naHHbIX cM. B [Ipunokenuun Ne 2 k HacTositeMy [loytoskeHuto)

3.2.6. Pabotaux IlIkoibl, poauTens (3aKOHHBINA MPEICTABUTEb) O0YUArOIIETOCS
npenoctanisier lllkonme mocToBepHble cBelneHUs O cebe; cBOEM peOEHke; (meTsx).
Jlenonpous3BOAUTENs  MPOBEPSIET  JOCTOBEPHOCTh  CBENCHMI, CBEpsAs JIaHHBIE,
IpeoCTaBICHHbIE PAOOTHUKOM, C UMEIOIIUMHUCS Y PAOOTHHKA TOKYMEHTaAMHU.

3.2.7. B cootrBerctBHM co cT. 86, r1. 14 TK PD B nensax obecnieyeHus: mpaB H
cB0OOn demoBeka wu rpaxknanuHa gupektop Ikonsr (PaGotomatens) u  ero
MPEACTaBUTENN TP 00pabOTKE TEPCOHANBHBIX JaHHBIX pPAaOOTHUKA JOJIKHBI
COOJI0IaTh CIIEMYIONTNE O0IIHe TPeOOBaHUS:

- Tpu OmpejesieHnH o0beMa W cojlep)kaHus, o0padaThIBa€MbIX MEPCOHATBHBIX
nansbix [Ilkona momxHa pykoBoactBoBaTbesi Koncturynueit Poccuiickoint ®@enepannu,
TpynoBeim koxekcom Poccuiickorn @enepaumn W MHBIMH  HOPMAaTUMBHBIMU U
pacnopsiAuTeNbHbIMU  JOKyMeHTaMu MunoOpHayku Poccuu, PocoOpazoBanus u
Poco6pHas3opa u (enepanbHbIMI 3aKoHaMH L],

- TIPU TIPUHSITHHN PENICHUH, 3aTParuBaroINX WHTEPEChl paboTHHKa, PaboTomarens
HE WMEET MpaBa OCHOBBIBATHCS HA TIEPCOHATBHBIX JNAHHBIX PAOOTHHKA, MOJYYCHHBIX
HCKJIIOYUTEIBHO B pPE3yJIbTaTe UX aBTOMATU3UPOBAHHON 00PAOOTKH MU AJIEKTPOHHOTO
nonydenus,

- 3alllUTa TEPCOHAIbHBIX JIAHHBIX pa0OTHUKA OT HEMPAaBOMEPHOrO HUX
WCIIOJIb30BaHUsl WK yTpaThl oOecrieunBaeTcsi PaboTomarenem 3a CUET €ro CpeicTB B
TIOps/IKE, YCTAHOBIEHHOM (heaepanbHbM 3akoHoM LY,
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- paOOTHUKU M UX NPEICTABUTEIU TOJKHBI ObITh O3HAKOMJIEHBI TOJI PACIHCKY C
nokymeHTamu IIkomibl, ycTaHaBIMBAIOIIUMU MOPSIAOK OOpaOOTKH MEPCOHATBHBIX
JIaHHBIX PaOOTHHKOB, a TAKKe 00 MX MpaBaxX U 00A3aHHOCTAX B 3Toit obmacTultl,

- BO BCEX CllydasX OTKa3 pabOTHUKA OT CBOMX IIpaB HAa COXpPAaHEHUE MU 3ALIUTY
Talinbl HeaeiicTBuTenen 2,

- 00pa0oTKa NMepCOHANBHBIX JAHHBIX MOKET OCYILECTBIATHCS UCKIIOUYUTEIBHO B
uensix oOecrieueHus: COOIOJEHUsI 3aKOHOB M HMHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB,
pErjlaMEeHTUPYIOMINX 00pa30BaTeNIbHYI0 JEATENbHOCTh OpraHU3aldd, COJAEHCTBUS
ydaluMcesl B TpyAOYCTpOUCTBe uepe3 LleHTp 3aHATOCTM M B paMKax JEHCTBYIOLIETO
3aKOHOJATENbCTBA, MPOBEACHUM TOCYJApCTBEHHOM HWTOTOBOM arTecTalliM, MpH
noctyrieHuu B BY 3b1, kouie5ku 1 nHble 00pa3oBaTeIbHbIE OpTraHU3aIMH.

4. BALLIMTA TTEPCOHAJIBHBIX TAHHBIX

4.1. HOI[ yrp030171 NI OITIACHOCTBIO YTPAThI ICPCOHAJIBHBIX NAHHBIX ITIOHUMACTCA
CANHHUYHOC WM KOMIUICKCHOC, PpCaJIbHOC WM TOTCHOUAJIBHOC, AaKTUBHOC WJIH
IMaCCUBHOC IIPOABJICHUC 3JIOYMBIIIJICHHBIX BO3MO>KHOCTEHM BHCIIHUX HWJIH BHYTPCHHHX

UCTOYHUKOB  YIpO3bl  CO37aBaThb  HEOJArOMPHUSATHBIE  COOBITHUS,  OKa3bIBaTh
JecTabuIM3HupylolIee BO3AEHCTBIE Ha 3alMIIAEMYI0 HH(OPMAIIHIO.
4.2. Puck yrpo3sl 11006IM HHOOPMAIIMOHHBIM pecypcaM CO3/Ial0T CTUXUNHBIE

OCICTBUSA, OKCTpeMaJbHbIE CHUTyallMd, TEPPOPUCTUUYCCKHUE JICHCTBUSA, aBapuu
TEXHUYECKUX CPEACTB M JIMHUU CBA3M, JIpyrue 0ObEeKTHUBHBIE 0OCTOSATEIHCTBA, a TAKKE
3aMHTEPECOBAaHHBIE U HE3AUHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIMIIA.

4.3. 3amura nepcoHaNbHBIX JAHHBIX MPECTABISET COOOU MpeaynpeKIcHue
HapyIIEHUS] JOCTYMHOCTH, I€JIOCTHOCTH, JOCTOBEPHOCTH U KOH(PUACHIIMAIBHOCTU
NEpPCOHAIBHBIX JaHHBIX W oOecrieyeHue Oe3omacHOCTH HWHMOpPMAIMU B TIpolecce
yIPaBIEHYECKON U TIPOU3BOJICTBEHHON NEATEILHOCTH OpPraHu3alIuu.

4.4. 3ammTa NepcoHaNbHBIX JTaHHBIX OT HEMPABOMEPHOTO UX MCIOIb30BAHUS
WIM yTpaThl JojkHA ObITh oOecmeuena Illkomoit 3a cuer e€ cpeACTB B MOpPSIKE,
YCTaHOBJICHHOM (he/IepaIbHBIM 3aKOHOM.

4.5. «BHyTpeHHss 3amuUTay:

- periaMeHTanus JA0CTyma MepcoHana K KOH(PUICHIIMATBHBIM CBEICHUSIM,
JOKyMEHTaM ¥ 0a3aM JaHHBIX BXOJUT B YHCIO OCHOBHBIX HAIPaBJICHUM
OpraHW3allMOHHOW 3amUThl WHPOPMAlMM W TMPEJHA3HAYEHA JUIsl Pa3rpaHUYCHUs
MOJITHOMOYUU MEXIY PYKOBOAUTEISIMU U CIIEIIUATUCTAMU OpraHU3alNH;

- JUTsE OOECTICYeHUH BHYTPEHHEH 3allIUThI TIEPCOHATBHBIX JAaHHBIX HEOOXOIUMO
coOmoaTh pSAJ  MeEp: OrpaHWYEHUWE W perVIAMEeHTAlMs CocTaBa pPaOOTHUKOB,
(GyHKIIMOHAIBHBIE OO0SI3aHHOCTH KOTOPBIX TpPeOyIOT KOH(DHICHIIMATBHBIX 3HAHUN;
n30upaTenbHOe M 00OCHOBAHHOE pacmpenesieHne TOKYMEHTOB M MH(OpMAIUU MEXITY
pabOTHUKAaMM; PallMOHAIBHOE pa3MelleHue padourux MECT pabOTHUKOB, MPU KOTOPOM
MCKITI0YATI0Ch OB OECKOHTPOIBHOE MCIIOIH30BaHKE 3alHUIIaeMOl HH(OPMAITH; 3HAHHUE
pabOTHUKOM TpPEOOBAaHWM HOPMATHUBHO — METOJAMYECKUX JOKYMEHTOB IO 3alllUTE
MH(pOpMALIMM U COXPAHEHUM TaillHbI; HAJTUYUE HEOOXOJUMBIX YCIOBUM B MOMEIICHUU
U1l paboThl ¢ KOH(QUJICHIMAIBHBIMA JOKYMEHTAMHU M 0a3aMH JaHHBIX; OpraHU3alus
MOpsiIKa YHUYTOKEHHUST HMH(POPMAlMU; CBOECBPEMEHHOE BBISIBICHUE HAPYIICHUS
TpeOOBaHUN  pa3peIIMTEIBHOM  CHCTEMBbI  gocTynma  pabotHukamu  [1Ikoiibl;
BOCIIUTATENIbHAsT M  pa3bsiCHUTENbHas padora ¢ corpyaHukamu Ilkonsr 1o
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NPEeAYNpeXICHUIO yTpaThl LIEHHBIX CBEIECHUUA NpH padoTe ¢ KOH(UIECHUUATbHBIMU
JOKYMEHTAMH.

- 3alllMTa NEePCOHAJIBHBIX JAaHHBIX Ha 3JIEKTPOHHBIX HOCUTENSAX. Bece mamkwy,
colepKalllie TEepCOHAJbHbIE JIaHHbIE pA0OTHUKOB, Yy4YallUXCs W HUX pOJUTENEH
(3aKOHHBIX TpEACTaBUTENICH) XpaHATCA Ha KOMIBIOTEpPE  JEJIONPOU3BOIUTENS,
3aIMIIEHHOM MapoJieM.

4.6. «BHemmHss 3amuTa:

- 715 3al0UThl KOHPUACHIIMAIBHON HHPOPMALIMK CO3AAI0TCS 1ieJIeHaNpaBiIeHHbIE
HEONAronpusTHBIE YCIOBUS W  TPYAHONPEOJOJMMbIE NPEMATCTBUS Ul JIMLA,
NBITAIONIETOCS  COBEPIUUTh  HECAHKIMOHUPOBAHHBIM  JIOCTY U OBJAJICHHE
uHpopmarmeii. llenpto W pe3ynbTaToOM  HECAHKIIMOHMPOBAHHOTO JOCTyHa K
UH(POPMAIIMOHHBIM ~ pecypcaM MOXET ObITb HE TOJbKO OBJAJICHUE IIEHHBIMU
CBEJICHUSIMU U UX UCTIONB30BAHUE, HO M UX BUJIOU3MEHEHHE, YHUUTOXKEHUE, U JIp.;

- 1O/l TMOCTOPOHHUM JIMIIOM T[OHUMAaeTcs Jio0oe JUIo, HE HUMEIoIlee
HenocpeAcTBeHHOoro oTHouieHuss Kk Ilkorne, mnocerurenu, paOOTHUKUA JPYTUX
OpraHu3aluoOHHBIX CTPYKTYp. IlocTOpoHHUME JuIla HE MOJDKHBI 3HATh paclpenesieHue
byHkiui, paboure MpPOIECChl, TEXHOJOTUIO COCTaBIEHUS, OPOPMIICHUS, BEICHUSA U
XpaHEHHUs IOKYMEHTOB, JIeJl U pab0o4YnX MaTEpHUAaJIOB;

- JUIsl oOecrieueHrs BHEITHEH 3alluThl MEPCOHANBHBIX JAaHHBIX HEOOXOIUMO
cOOJI0IaTh PSAJ Mep: MOPSAJIOK MpUeMa, ydeTa U KOHTPOJIS JeATeIbHOCTH TOCETUTENEH;
NPOIMYCKHON PEXUM OpraHu3allii; TEXHUYECKHUE CPEJCTBA OXPaHbl, CUTHAIH3AIUU;
TpeOOBaHMs K 3aIIUTe UHPOPMALUHU IIPU UHTEPBBIOMPOBAHUM U COOECEIOBAHUSAX.

4.7. Bce nuua, cBA3aHHbBIE C OJTy4YEeHUEM, 0OpaOOTKON U 3alIUTON NEPCOHATBHBIX
JTaHHBIX, 00s13aHbI TOANNCATh 005A3aTEIBCTBO O HEPA3IJIAIIEHUN [IEPCOHAIBHBIX JaHHBIX
YyJalIUXCs M UX POAUTENEH (3aKOHHBIX IIPEACTABUTEIICH ).

4.8. 1o BO3MOKHOCTH NEPCOHANIbHBIE TaHHbIE 00€3TMYUBAIOTCSI.

4.9. Kpome Mep 3amuThl IEPCOHANBHBIX  JAHHBIX, YCTaHOBJICHHBIX
3akoHonarenbcTBOM, Illkona m e€ mpeacTtaBUTENM MOTYT BhIpaOAaThIBaTh COBMECTHBIE
MEpbI 3alIUThl NEPCOHAIBHBIX JaHHBIX PA0OTHUKOB, OOYYaIOIIMXCS U UX pOaUTENeH
(3aKOHHBIX MIPEJICTABUTEIICH ).

5. IEPEJAYA 1 XPAHEHUE ITEPCOHAJIBHBIX JTAHHBIX

5.1. Ilpu mepemaye TMEepCOHANBHBIX MAHHBIX PA0OTHHKA, OOYYAIOUIETOCAd M €ro
poautenei (3akoHHBIX mpeacTaButTenel) Illkona moimkHa coOMOAATh CIEIYIOIINE
TpeGoBanual:

5.1.1. He coobmath mepcoHalbHbIE NaHHBIE PAaOOTHWKA, OOYJaroOmIerocss U €ro
ponuteneil (3aKOHHBIX MPEACTABUTENEH) TPETheH CTOPOHE 0€3 MIUCHhbMEHHOTO COTIIACHS
(ITpunoxxerre No5), 3a HCKIIFOUCHHEM CJIy4aeB, KOTJIa 3TO HEOOXOJUMO B IEIISIX
MPEAYNPEKICHHUST YyIPO3bl )KU3HU W 3J0POBbIO, a TAaKKE€ B CIydasX, YCTaHOBIICHHBIX
dbenepanbHBIM 3aKOHOM.

5.1.2. He cooOumiate mepcoHaidbHble JaHHbIE paOOTHHKA, OOYyYarolIEerocss U €ro
poauTenel (3aKOHHBIX MPEJICTABUTENICH) B KOMMEPUYECKHUX IeJIIX 0€3 ero MUCbMEHHOTO
corjlacus.

5.1.3. IlpenynpeauTs UL, MNOJYYUBIIUX NEPCOHAIbHBIC JaHHbIE pPAOOTHHUKA,
00yyJarolerocsi ¥ €ero poaAuTesie (3aKOHHBIX MPEICTaBUTENEH), O TOM, YTO 3TU JTaHHbIC
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MOT'YT OBITh MCHOJIB30BAHBI JIUIIb B LENAX, JJIsI KOTOPBIX OHU COOOIIEHBI, U TPpeOOBaTh
OT 3TUX JIHI MOATBEPKACHUS TOTO, YTO 3TO MPaBWIO coboaeHo. JIula, noayduBime
NEpPCOHAJIbHbIE JlaHHblE pa0OTHHKA, O00s3aHbl COONIONATH PEXKHUM CEKPETHOCTH
(koH(bUICHIINATBEHOCTH). (ITpunoxenue Neb) lannHoe [Tonoxxenue HE
pacrpoCTpaHsIeTCss Ha OOMEH MEePCOHATBLHBIMU JAaHHBIMU paOOTHHKA, OOYYAIOIIErocs: 1
ero poaurtene  (3aKOHHBIX  TpEACTaBUTENCH) B  MOPSJKE, YCTAaHOBICHHOM
dbenepaibHBIMU 3aKOHAMU.

5.1.4. OcymectBiarh Iepefadyy  MEePCOHANbHBIX  JIaHHBIX  PaOOTHHUKOB,
oOydJarolmuxcs U UX poauTeneil (3aKOHHBIX IpeiacTaButelneil) B mpenenax [llkomsr B
COOTBETCTBUHM ¢ HacTosuM [lonoxxenuem.

5.1.5. Pa3pemath AOCTYII K MEPCOHATIBHBIM TaHHBIM PAOOTHUKOB, 00YUYAIOIINXCS U
uX pojuTesield (3aKOHHBIX MPEACTABUTENEH) TOJIBKO CIEIUATbHO YHMOJIHOMOYEHHBIM
JUIlaM, TP STOM YKa3aHHBIE JHUIA JOJDKHBI HUMETh IPAaBO TMOJY4YaTh TOJBKO T€
NEepPCOHANbHBIC JIaHHBIC, KOTOpPbIE HEOOXOAUMBI [IJIsi BBHINIOJHEHUS KOHKPETHOM
(GYHKIMH, COTJIACHO CIMCKA CTECIHUAIbHO YIOIHOMOYEHHBIX JIHIL (TpritokerHue Ne 7).

5.1.6. He 3ampammBaTh MHPOPMALMIO O COCTOSHHMM 3J0pPOBbS pabOTHHUKA, 3a
UCKIIFOYCHUEM TEX CBEJICHHUH, KOTOpPHIE OTHOCSATCS K BOIPOCY O BO3MOXXHOCTH
BBITIOJIHCHUSI PAOOTHUKOM TPY10BOM (DYHKIIUH.

5.1.7. TlepenaBaTh TEpPCOHAIbHBIC JaHHbIE PAOOTHHUKA TIPEACTABUTEIISM
pabOTHMKOB B TIOpSIKE, YCTAaHOBIGHHOM TpymoBbIM KojekcoMm Poccuiickoi
denepanuu, W OrpaHUYMBATH ATy HWHQPOPMAIMIO TOJBKO TEMH TEPCOHATLHBIMU
JaHHBIMH  pa0OTHHKA, KOTOpble HEOOXOJMMBI JJIA BBIMIOJIHEHHS YKa3aHHBIMU
NPEeICTAaBUTENSIMU UX (YHKIIUU.

5.2. XpaHeHHEe MepCOHANbHBIX NaHHBIX paboTHMKOBA, oOyuwarommxcs u ux
pOIUTENEN:

5.2.1. TlepconanbHble JaHHBIE PAOOTHUKOB, OOYYAIOIIUXCS U HMX POIUTENEH
(3aKOHHBIX TIpeJAcTaBUTENEH) 00padaThIBAIOTCS U XpaHATCA B CeKpeTapuare
(mpuéMHO).

5.2.2. IlepconanbHble naHHBIC PaOOTHUKOB M oOydarommxcs [lIkomel xpaHsaTcs B
OyMa)KHOM BapHaHTE B JIMYHBIX JielaX, KOTOPbIE XpaHATCS B MIKady, 3aKpbIBAIOIIEMCS
Ha 3aMoK. Kitou oT mikada XpaHuTCs y 1eTOMPON3BOTUTENS.

5.2.3. TpynoBble KHM)KKH PaOOTHHKOB XpaHATCS B ceiie B KaOMHETE TUPEKTOpA.
Kittou ot ceiipa xpaHUTCS y TUpEKTOPA.

5.2.4. [IlepcoHanbHble [aHHBIE Ha DSJIEKTPOHHBIX HOCHTENAX XpAHITCS B
aBTOMAaTH3UPOBAaHHONW WH(POpManmuoHHOW cucteme. JlocTynm K mporpaMMe HMEIOT
agmuaucTpanus Illkonbl, Bce yuuTens, oOydaromuecs W MX POAUTENH (3aKOHHBIC
npeacraBurenu). IlpaBa mocTtyna K NEepcOHANbHBIM JAHHBIM pa3rPaHUYEHBl MEXKIY
Pa3IMYHBIMU KaTETOPUSIMU TOJIb30BaTeNe (aAMUHUCTPATOpP, COTPYAHUK, POJIMUTEIb,
yueHuK) Bxon B cucteMy OCyIIECTBISIETCS TOJBKO MPU BBEICHUHM JUYHOTO MApOJIs
MOJIb30BATEIIS.

5.2.5. BHemHu# 10CTyN K MEPCOHATBHBIM JAHHBIM PAOOTHUKOB, OOYUYaAIOIINUXCS U
UX pOAUTENEH (3aKOHHBIX MPEICTABUTENICH) UMEIOT KOHTPOJIbHO-PEBU3NOHHBIE OpPraHbI
MpU HAJU4YUU JOKYMEHTOB, Ha OCHOBAaHUU KOTOPBIX OHU TMPOBOJSAT MPOBEPKY.
JIMCTaHIIMOHHO TEPCOHANIbHBIC JaHHBIE MOTYT OBITh MPEICTaBICHbl KOHTPOJIbHO-
HaJ30pHBIM OpraHaM TOJbKO IO NHUCbMEHHOMY 3ampocy. CrtpaxoBbie (HOHIBI,
HErOCyJIJapCTBEHHbIE  TNEHCUOHHbIE (DOHABI, JIpyrue OpraHu3aluu, a TaKke
POJICTBEHHUKH W YJIEHBI CeMbHM PAOOTHHKA, YYEHUKA WM €ro poauTeneil (3aKOHHBIX
MpeACTaBUTENIC) HE HMMEIOT JIOCTyla K IMEePCOHAJbHBIM JaHHBIM, 32 HUCKIIOUYEHUEM
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HaJIU4Msg NHCBbMEHHOTO COrJacusi CaMoro pa0OTHHMKA WIM pOAUTENEH (3aKOHHBIX
MpeCTaBUTENECH ) 00yUaronerocs.

5.2.6. TlomenieHusi, B KOTOPOM XpaHSTCS IMEPCOHAIbHBIE JaHHbIE PaOOTHHUKOB,
oOyJaromuxcs W UX poauTeneld (3aKOHHBIX TpeACTaBUTENEH), JOJKHBI OBITh
000pyA0OBaHbl HAJIEKHBIMH 3aMKAMH.

6. JOCTVYII K ITEPCOHAJIBHbBIM JJAHHbIM

6.1 BHyTpeHHHUI1 1oCTYy:

6.1.1 [IpaBo mocTymna K NepCcOHATbHBIM JIaHHBIM PAOOTHUKOB, O0YUYAIOIINXCS U UX
poauTeel (3aKOHHBIX MPEJACTaBUTENEH ) UMEIOT:

- nupexrop kol

- IETIONPOU3BOAUTEND;

- COTPYAHUKHU OyXraliTepuu;

- 3amectuTenb aupekropa no AXY (uHpopmanus O (HaKTUYECKOM MECTE
NPOXUBAHUS U KOHTAKTHbBIE TeNIEPOHBI PpAOOTHUKOB);

- 3aMECTUTEIIN TUpeKTOopa 1o YBP;

- mpenoaBaTenab-opranuzarop OBXK (cBeneHust 0 BOMHCKOM ydeTe);

- KJIaCCHbIE pyKOBOAMTENHU (paboTa C IMYHBIMU JIeJIlaMU 00YYarOIINXC)

- MeJcecTpa

- yuuTenb (GU3NIECKON KyJIbTYpPhI

6.2 BHemHuii gocTyn (Apyrue OpraHuM3alyyd U Tpa)KJaHe) periaMeHTUPOBaH I1.5
nanHoro Ilonoxxenus.

7. TIPABA PABOTHUKA, POJIUTEJIEM (3AKOHHBIX ITPEJICTABUTEJIEI)
B IEJIAX OBECIIEUEHUMA 3ALUATBI ITEPCOHAJIBHBIX JTAHHBIX

7.1. PabGoTHUK, pomuTenu (3aKOHHBIC TPEICTABUTENN) OOYYaIOIIETroCs HMEIOT
paBo:

7.1.1. TlonmyyaTh JOCTYIl K CBOMM TEPCOHAJbHBIM JAaHHBIM (JaHHBIM CBOETO
peOEHKa) M O3HAKOMJICHHE C HHUMHM, BKIJIIOYasl MPaBO Ha OE3BO3ME3THOE MOIYYCHUE
KOIWi JT000M 3amucH, COACPIKaIeH MepCOHaNIbHBIE JaHHBIC.

7.1.2. Tpe6oats or IlIkompl yTOYHEHWS, WCKIIOUCHUS WU HCIPABICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBUINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJYUYECHHBIX WUJIU HE
ABIIAIOMIX He0OXoauMbIMu Tt LIIKOJIBI TepCOHAIBHBIX TAHHBIX.

7.1.3. TpeboBats uzBemenus [11kom0ii BcexX JuIl, KOTOPHIM paHee ObLUTH COOOIICHBI
HEBEPHBIC WJIM HEMOJIHBIE MEPCOHAIbHBIC JaHHBIE, 000 BCEX MPOU3BEJCHHBIX B HHUX
UCKJIFOYEHUAX, UCTIPABIICHUSIX WIIA TIOMOJIHEHUAX

7.1.4. TTonyuats ot lIkoms

- CBEACHUS O JHIAX, KOTOPbIE MMEIOT JOCTYN K IMEPCOHAJIBHBIM JIaHHBIM WIIH
KOTOPBIM MOKET OBbITh MPEAOCTABIEH TAKOW TOCTY;

- IepeYeHb 00padaThIBAEMbIX MEPCOHAIBHBIX JAHHBIX U UICTOUHHUK UX MOJIYUYEHUS,

- CpOKHU 00pabOTKH MEPCOHAIBHBIX IAHHBIX, B TOM YHCJIE CPOKU UX XPAHCHHUS,

- CBEACHUA O TOM, KAaKU€ IOPUIMYECKUE TOCIEACTBUA IJii CyObEeKTa
MEPCOHAIBHBIX JaHHBIX MOKET MOBJIEYb 3a COOOM 00paboTka ero NepCOHATbHBIX
JTAHHBIX.

7.1.5 OO6xanoBaTb B YIOJHOMOYEHHBIM OpraH IO 3alllUTe MpaB CYObBEKTOB
MEePCOHAIBHBIX JAHHBIX WU B CyJIeOHOM IMOPSJKE HENpPaBOMEpPHbIC IEHUCTBUS WU
oezneiictBust Llkonbl mpu 06pabOTKe U 3alIUTE MEPCOHATBHBIX TAHHbBIX.



7.1.6 Ponurenu (3aKOHHBIE MPEICTABUTEIN) HE JOJDKHBI OTKA3bIBATHCS OT CBOUX
MIpaB Ha COXPAaHEHUE U 3alIUTy TalHBbI.

8. OTBETCTBEHHOCTbDH 3A HAPYHIEHUE HOPM, PEI'YJIMPVYIOIIINX
OBPABOTKY U 3AIIUTY INEPCOHAJIBHBIX TAHHBIX

6.1. PaGornuku IlIkosbl, BHUHOBHBIE B HApYIIEHUH HOPM, PETYIUPYIOUIUX
nojiyueHre, oOpabOTKy M 3alllUTy MEpPCOHAIbHBIX JaHHBIX paOOTHHKA, HECYT
JUCHUIUVIMHAPHYIO aJIMUHUCTPATUBHYIO, TPAXXIAHCKO-TPABOBYIO WM YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUH C (peiepaibHbIMU 3aKOHAMH.

6.2. Jupexrop Illkonbl 3a HapylleHHE€ HOPM, PETYIUPYIOIIUX MOJY4YECHHE,
00paboOTKy W 3alUTy MEPCOHAIbHBIX JaHHBIX PAaOOTHHMKA, HECET aJIMUHHCTPATUBHYIO
OTBETCTBEHHOCTh cornacHo cr. 5.27 u 5.39 Konmekca 00 aJIMHUHHUCTPaTHUBHBIX
npaBoHapymieHusx Poccuiickoit @enepanuu, a Takke Bo3MelIaeT paOOTHUKY yiepo,
OPUYMHEHHBI  HEMpPaBOMEPHBIM  MCMOJB30BAHMEM  HMH(POpPMALIUU, CoJepKallle
nepcoHaIbHbIEC IaHHbIE pA0OTHHKA.
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